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What Grads Should
Know About

Job-hunting

Class of 2006 can expect better
prospects, higher pay

The class of 2006 is looking at a bright future with
promising job prospects and salary increases.

Seventy percent of hiring managers say they plan to recruit recent
college graduates this year, up from 62 percent in 2005, according to
CareerBuilder.com’s “College Hiring 2006” survey. Plus, nearly one-in-five
hiring managers expect to hire more recent college graduates in 2006
compared to last year, and one in four plan to increase starting salaries.

College grads can also expect a bigger payoff this year. Twenty-seven
percent of hiring managers anticipate increasing starting salaries for
recent college graduates in 2006, and only 5 percent plan to decrease
them.

How much should new grads expect to earn? Thirty-four percent of
hiring managers expect to offer between $20,000 and $30,000, and 28
percent expect to offer between $30,000 and $40,000. An additional 10
percent will offer between $40,000 and $50,000, and 7 percent will offer
more than $50,000.

New grads won't have to pound the pavement for too long. Thirty-six
percent of hiring managers say they will do the majority of their hiring
of recent college graduates in the second quarter. Thirty-one percent say
the majority of their hiring will take place in the third quarter.

With promising job opportunities, favorable salaries and plenty of free
time, new grads should have no reason not to look for that first job.
Make sure you know these top five things hiring managers look for when
sizing up a candidate:

(continued on page 2)
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(Job Hunting continued from page 1)

Relevant experience

Twenty-three percent of hiring managers say the candidate’s
ability to relate their experience to the job at hand is the
most important factor in the hiring decision. Unfortunately,
new graduates often underestimate the experience they
have through internships, part-time jobs, and extracurricular
activities, but 63 percent of hiring managers say they view
volunteer activities as relevant experience.

Fit within the company culture

Just because you look good on paper doesn't mean you're a
shoo-in for the job. To 21 percent of employers, the trait they
most want to see in a candidate is the ability to fit in with co-
workers and the company. Offering up a blank stare when the
interviewer asks why you are the right fit for the job will not
go over well. Just be yourself, but mind your i's—never insult,
interrupt, or irritate the interviewer. This can also be evaluated
by that “unimportant” small talk at the beginning of an
interview or non-job-related questions like “What was the last
book you read?”

Educational background

Nineteen percent of hiring managers place the most emphasis
on your educational background: the institution you attended, major, minor, and degree earned. Be sure to
also include courses taken and completed projects if relevant to the job. With grade point average, it’s tricky.
A good rule of thumb is to omit it unless it is 3.0 or higher and denote if it’s your overall or major GPA.

Enthusiasm

Passion for the job is the top characteristic 19 percent of employers look for in a candidate. Employees who
are passionate about their jobs tend to be more productive workers. The answer to “Why do you want to
work here?” should always focus on the strengths of the company and the challenge of the position, not the
perks. A “take-or-leave-it” attitude about the job will leave the employer feeling the same about you.

Preparedness

Eight percent of hiring managers say the ideas you bring to the table and the questions you ask carry the
most significance. Come in prepared to discuss how your qualifications can specifically contribute to the
success of the company. Actually put yourself in that role and explain how you would perform your work
and ways to improve it.

Source: Brent Rasmussen, CareerBuilder.com

“ A man who qualifies himself well for his calling, never
fails of employment.”

—Thomas Jefferson
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L T ntenview Planner

wo¥ T e pyyehase correspondence paper stock (stationery and matching envelopes).

B

* Keep enough paper stock on hand to print your réswmés, cover Letters, and
other correspondence on matching stationery and envelopes.

» Know the standards for writing cover letters, thank you letters, and when

to phowne.
* Keep stamps on hand at all times!
» Keep track of all caveer-velated written and verbal corvespondence.

- ldentifly Your basic interview wardrobe: select one or two outflts or suits
that are considered fatrly conservative for your field.

* Locate your local overnight or one-hour dry cleaner.
* Polish your business shoes.
- Always have extra, clean coples of your résumé with you.

- Keep o file an interview folder to bring with you on interviews.
It should contain: a few résumés in a plastic sleeve, some reminders for

Yourself about Your skills and your goals, and a pen and sonme paper to

make notes before and after the tnterview.

- Bring to the interview: Your interview folder, the names of the people You are

g meeting, and the adldress with directions. You may also want: a comb,
tissues, and breath mints.
* Kwnow where Yow're going tn advance.
3 * Leave yourself plenty of thme to get there.

L+ Yowwantto arrive a Little bit early, not just on time and never late.
« Follow up with thank-you letters Lmmenlintely.

* Make sure You can be reached, whether by phone, fax, or emadl.

Source: Monster.com
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High-paying occupations u |

with many job openings, |E&.
projected 2004-14 |

opportunities.

The chart shows occupations that ranked in the top two earnings quartiles for 2004 median earnings. This
means that 2004 median earnings in these occupations were higher than those of at least half of all workers.

The job openings in the chart represent openings available to people who are entering the occupation for the
first time. Some of these openings are positions that need to be filled because workers have left an occupation
permanently for any reason—changing to another occupation, retiring, or returning to school, for example.
Other openings are new positions created because of growth in the occupation.

These job openings do not include every opening that exists. Because the chart is measuring opportunities for
workers who want to enter the occupation, for example, job openings are not included if they will be filled by

workers already in that occupation. Source: Occupational Outlook Quarterly Online

. . Median
Annual average job openings due to growth and net  znnual

replacement needs, projected 2004-14 (thousands)  earnings,

2004
Registered nurses 20 $52,330
Postsecondary teachers T 51,800
General and operations managers _5 77,420
Elementary school teachers, except special education _9 43,160
Sales representatives, wholesale and manufacturing, except technical and scientific products _7 45,400
Truck drivers, heavy and tractor-trailer 1 33,520
Executive secretaries and administrative assistants ! 34,970
Accountants and auditors _49 50,770
Maintenance and repair workers, general 46 30,710
First-line supervisors/managers of office and administrative support workers 34 41,030
Secondary school teachers, except special and vocational education _44 45,650
Carpenters 41 34,900
First-line supervisors/managers of retail sales workers i 32,720
Automotive service technicians and mechanics _34 32,450
Licensed practical and licensed vocational nurses 8 33,970
Computer software engineers, applications a; 74,980
Police and sheriff’s patrol officers ‘6 45,210
Middle school teachers, except special and vocational education 2 43,670
Physicians and surgeons 1 145,600
First-line supervisors/managers of construction trades and extraction workers 11 50,450

4 Virginia Employment Commission
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Temporary work: Short-term jobs
with long-term potential

Are you looking to pick up a little extra cash during the school
year? Do you need to enhance your résumé and pay the bills while
searching for a full-time job? Is flexibility a priority? A stint with a
temporary services firm might just be up your employment alley.

By definition, temporary jobs are of limited duration. But they can be
useful tools in building a career. For example, temporary jobs might
provide you with much-needed experience in your chosen field.

And temporary positions sometimes lead to permanent ones.

According to the U.S. Bureau of Labor Statistics (BLS),
temporary help services firms provided about 2.5 million
wage-and-salary jobs in 2005. And the industry is projected to
grow quickly over the next decade.

Businesses are not only using more temporary help, they
are also relying on temp workers to fill a wider variety of
positions. Traditionally, temporary jobs have been in office
and administrative support, production, and transportation
and material moving occupations—and there are still many
jobs in these fields. But today, an increasing number of jobs
are in occupations, such as computer programmers, lawyers,
or registered nurses, which require higher education and
command greater pay.

To learn more about the employment services industry, see its
profile in the Career Guide to Industries online at
www.bls.gov/oco/cg/cgs039.htm; write the BLS Office of
Occupational Statistics and Employment Projections, 2
Massachusetts Avenue NE, Room 2135, Washington, D.C.
20212-00071; or call (202) 691-5700.

Source: www.bls.gov; Occupational Outlook Quarterly
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Career myths and
how to debunk
them

You might think you know, but you could be wrong. Don't be a victim
of your own misconceptions. Here’s how to uncover the truth about
careers.

Most people make assumptions about careers. Often, these
assumptions are based on impressions they get from their
relatives and friends, from television drama and reality shows,
and from workers and jobs that they see in their daily lives.

Impressions are a good place to start because they help people identify possible careers. But they show
only a small portion of reality, or worse: No reality at all. That’s when career impressions become career

myths.

Some myths are easily dismissed; others interfere with your ability to develop career goals. Expand your
career options and uncover the truth about each career. Reality tools—including statistics, expert advice,
and real-world experiences—can supply the facts. The complete article may be accessed at
www.bls.gov/opub/ooq/2005/fall/art01.pdf.

Source: Olivia Crosby, Managing Editor of Occupational Outlook Quarterly

Source: Occupational Emplo
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To order materials, please indicate the
number of items requested on the line
to the left of the product name and mail
or fax to:

Virginia Employment Commission
LMDA, Room 213
P.O.Box 1358
Richmond, VA 23218-1358
Telephone (804) 786-8223
Fax (804) 371-0412

For large orders, please make sure that the
address you listis for a physical location (not
a P.O. box) and that you include the name
of a contact person.

Please feel free to make copies of this order
form.

It'sonthe )
Way...

The new edition of the Virginia
Business Resource Directory will
soon be available. The publication
will be available in hard copy and
CD-ROM. You may order copies
using the order form on this page,
or online at www.vec.virginia.gov/
vecportal/lbrmket/basket/

store.cfm; or you may call (804)
786-8223 for more details.

. J
THE FORUM is 2 quarterly

newsletter of the Virginia Employment
Commission. It is produced and dis-
tributed by the Virginia Employment
Commission in Richmond. Articles
are prepared by Marilyn Baker,
Program Support Technician Senior.
Layout, graphics and design by Linda
Simmons.

The Virginia Employment Commission
is an equal opportunity employer/pro-
gram. Auxiliary aids and services are
available upon request to individuals
with disabilities. Editorial comments,
change of address information,
and publication requests should
be sent to:

Don Lillywhite, Director
Economic Information Services
Virginia Employment Commission
P.O.Box 1358
Richmond, VA 23218-1358
Telephone (804) 786-8223 or
marilyn.baker@vec.virginia.gov

Products Order Form

These products are available at no charge, except where noted.

Quantity

Bookmark—the high school graduate versus the high school dropout

Industry and Occupational Employment Projections:
Statewide 2002-2012*

Job Interview Pocket Résumé—small tri-fold résumé that fits in a wallet
or pocket

Virginia’s Mid-Atlantic Guide to Information on Careers (MAGIC)—
contains information on job training, education, job-seeking, and careers
Minimal fee charged for orders outside Virginia. Contact us for details.

Virginia Business Resource Directory—how to start your own business
hard copy
CD-ROM

Virginia Job Outlook 2002-2012—top occupations, annual number of
openings, and annual average salaries by educational attainment

Virginia Labor Market Information Directory*—listing and
description of VEC publications, products, special services, and data
delivery systems

Display posters
Skills Needed for Success in the Workplace—24" x 18"
Visualize - Starting Your Own Business—24" x 18"
Interview Tips—18" x 24"

One-page information sheets—camera-ready version to print multiple
copies. Check desired information sheet.
Eight Keys to Employability
Fastest-Growing Occupations, U.S. Data
Sample Application Form
Ten Most-Wanted Skills
Education Pays . . .

Available oﬂl% Occupational Wage Data Report: 2004*
on VELMA United States
Statewide, Virginia
Local Workforce Investment Areas
Virginia Metropolitan Wage Data (MSAs)
Regional Wage Data
* Reference materials only.
# Access VELMA: velma.virtuallmi.com.
Name
Organization
Address
City State Zip Telephone ( )

E-mail address

Is this order for a scheduled event?

OYes [ No Ifyes, date needed by:

(Please allow 5 - 7 business days for delivery)

Shipping Charge (VEC Staff Only)

Cost Center

Project Code

Function Code

www.VaEmploy.Com
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